
KEY REQUEST FORM

Site# or School:_____________________
Date:____________

Person

Requesting:________________________
Phone/Ext.________

Key Requested:_____________________
# of Keys Needed:___

Reason for Request:_____________________________________

(New, Lost, Broken, Extra)
Principal Approval:_____________________________________

(REQUIRED)

School Police Approval:_______________________
(If needed, for security purposes)
Signature for receipt of keys_______________________________
