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SANTA ANA UNIFIED SCHOOL DISTRICT



HUMAN RESOURCES



1601 E. Chestnut Ave., Santa Ana, CA   92701

APPLICATION FOR EMPLOYMENT

Phone: (714) 558-5532
Classified Employment Application

Santa Ana Unified School District is an Equal Opportunity / Affirmative Action / Title IX Employer

	Name:
	
Last
	     
First
	  
MI
	(   )      
Home Phone

	 Address:
	     
Number
	     
Street
	(   )      
Message Phone

	
	     
City
	     
State
	     
Zip

	Position Applying For:     

	

	EMPLOYMENT RECORD - RELATED EXPERIENCE (List most recent experience first - include military service, non-paid and volunteer work.) ATTACH ADDITIONAL SHEETS IF NECESSARY

	Dates
	Name of Present

or Last Employer:      
	Job Title:      

	From
	To
	Address:      
	Duties:      


	
	
	
	
	
	

	Mo.
	Yr.
	Mo.
	Yr.
	
	

	
Total Time: 
	
	
	City, State, Zip:      
	

	                              Yrs.       Mos.
	
	

	Salary:     
 FORMCHECKBOX 
 Hr.    FORMCHECKBOX 
 Wk.     FORMCHECKBOX 
 Mo.
	Type of Business:      
	

	
	Supervisor’s
Name and Phone:      
	Reason for Leaving:      

	
Dates
	Name of

Employer:      
	Job Title:      

	From
	To
	Address:      
	Duties:      


	
	
	
	
	
	

	Mo.
	Yr.
	Mo.
	Yr.
	
	

	
Total Time: 
	
	
	City, State, Zip:      
	

	                              Yrs.       Mos.
	
	

	Salary:     
 FORMCHECKBOX 
 Hr.    FORMCHECKBOX 
 Wk.     FORMCHECKBOX 
 Mo.
	Type of Business:      
	

	
	Supervisor’s
Name and Phone:      
	Reason for Leaving:      

	
Dates
	Name of 

Employer:      
	Job Title:      

	From
	To
	Address:      
	Duties:      


	
	
	
	
	
	

	Mo.
	Yr.
	Mo.
	Yr.
	
	

	
Total Time: 
	
	
	City, State, Zip:      
	

	                              Yrs.       Mos.
	
	

	Salary:     
 FORMCHECKBOX 
 Hr.    FORMCHECKBOX 
 Wk.     FORMCHECKBOX 
 Mo.
	Type of Business:      
	

	
	Supervisor’s
Name and Phone:      
	Reason for Leaving:      

	
Dates
	Name of 

Employer:      
	Job Title:      

	From
	To
	Address:      
	Duties:      


	
	
	
	
	
	

	Mo.
	Yr.
	Mo.
	Yr.
	
	

	
Total Time: 
	
	
	City, State, Zip:      
	

	                              Yrs.       Mos.
	
	

	Salary:     
 FORMCHECKBOX 
 Hr.    FORMCHECKBOX 
 Wk.     FORMCHECKBOX 
 Mo.
	Type of Business:      
	

	
	Supervisor’s
Name and Phone:      
	Reason for Leaving:      


Form 07-2 (Rev. 04/00) Human Resources

	EMPLOYMENT RECORD - RELATED EXPERIENCE

	Briefly describe how you are qualified for this position by virtue of your interests, aptitudes, education and experience. Where applicable to this position include: California Driver's License, professional or special licenses or certificates, workshops, night school classes, seminars and similar training activities attended. List specialized skills such as: typing speed, editing for correct grammar, using a calculator, or supervisory responsibility. Describe any equivalent paid or volunteer experience.

     


	EDUCATION AND TRAINING (include Military and/or Related Training)

	Secondary and High School: 

Check the highest grade completed
	Did you graduate?  FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
	If not, have you passed a G.E.D. test or equivalency?  FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

	 6

 FORMCHECKBOX 

	 7

 FORMCHECKBOX 

	 8

 FORMCHECKBOX 

	 9

 FORMCHECKBOX 

	10

 FORMCHECKBOX 

	11

 FORMCHECKBOX 

	12

 FORMCHECKBOX 

	
	

	Names and Locations of Colleges, Trade or Business Schools Attended
	Major Subject or Course
	Units Completed
	Degrees or Certificates

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	I an available for employment: 
	 FORMCHECKBOX 
 Full Time
	 FORMCHECKBOX 
 Part Time
	 FORMCHECKBOX 
 Substitute 

	If you have language skills other than English, please indicate:
	
	 FORMCHECKBOX 
 Speak   FORMCHECKBOX 
 Read   FORMCHECKBOX 
 Write

	If you have any relatives working for Santa Ana Schools, please give name(s) and relationship
	Name




	Relationship





	Have you ever been employed in any capacity with the Santa Ana Unified School District?
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	Are you presently employed? 
	May we contact your present employer? 
	Former Employers? 


Have you ever been convicted of an offense other than a minor traffic violation?  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No (If yes, please list circumstances and dates on a separate sheet and attach. A record of conviction may not disqualify you, but failure to itemize all convictions may result in disqualification or dismissal.)

Note: Offers of employment are contingent upon passing a physical examination, satisfactory fingerprint records, submitting proof of the legal right to work in the U.S., satisfactory reference check, and signing a loyalty oath. Final approval of employment is made by the Board of Education.

I certify that all statements on this application are true and complete to the best of my knowledge and belief. If employed, I understand that the information provided will be verified and any untrue statements on this application may be considered grounds for termination.

Applications are held on file for six months from date of submission.

	
Signature


	Date


SANTA ANA UNIFIED SCHOOL DISTRICT



HUMAN RESOURCES



1601 E. Chestnut Ave., Santa Ana, CA   92701

APPLICATION FOR EMPLOYMENT

Phone: (714) 558-5532
Authorization to Provide Employment Verification

Name - (Include maiden name if applicable)

	     
	has applied for a position with the Santa Ana 

	Unified School District. Please verify the information stated, complete the requested data and return as soon as possible. The information you provide will be regarded as confidential. Thank you for your assistance.



	
	

	     
Former or Present Employer
	     
Job Title

	     
Address
	     
Dates of Employment

	     
City
	     
State
	     
Zip Code
	(   )      
Employer's Phone Number

	     
Name of Immediate Supervisor / Title
	


​
Permission is granted to release information regarding my employment.

	

	Signature of Applicant                                                                                       Date


DO NOT WRITE BELOW THIS LINE



Did you consider:

	A. # of absences and tardies to be:
	
	

	
	 FORMCHECKBOX 
 Excessive
	 FORMCHECKBOX 
 Normal
	 FORMCHECKBOX 
 Almost non-existent

	B. Performance to be:
	
	

	
	 FORMCHECKBOX 
 Unacceptable
	 FORMCHECKBOX 
 Acceptable
	 FORMCHECKBOX 
 Above average 
	 FORMCHECKBOX 
 Excellent

	C. Attitude to be:

	
	 FORMCHECKBOX 
 Unacceptable
	 FORMCHECKBOX 
 Acceptable
	 FORMCHECKBOX 
 Above average
	 FORMCHECKBOX 
 Excellent

	

	Comments:      


	Signature
	Title
	Date


Form 07-17 (Rev. 04/00)

CONFIDENTIAL STATISTICAL DATA

The Santa Ana Unified School District has a policy of nondiscrimination in all employment practices on the basis of age, ancestry, color, marital status, national origin, creed, disability, race, religion, or sex.

The information we are asking you to provide is NOT PART OF THE SELECTION PROCESS. It will be used to study recruiting and employment patterns and to determine whether information about Santa Ana Unified School District job openings is reaching all segments of the community and is being gathered in compliance with Federal Equal Employment Opportunity Commission regulations.

YOUR VOLUNTARY cooperation in completing this sheet is appreciated. This sheet will be REMOVED from your application materials before further processing.

	     
Name of Applicant (Last, First, Middle)
	     
Social Security Number

	     
Title of Position Desired
	     
Job Number
	     
Application Date

	     
Address (Number, Street)

	     
City
	     
State
	     
Zip Code


Please check one response for each question.

	What is your gender?
	What is your age group?

	 FORMCHECKBOX 
 Male

 FORMCHECKBOX 
 Female
	 FORMCHECKBOX 
 Decline to state
	 FORMCHECKBOX 
 Under 21

 FORMCHECKBOX 
 Between 21 - 40
	 FORMCHECKBOX 
 Over 40

 FORMCHECKBOX 
 Decline to state

	
	
	
	


	What is your ethnic origin?  (code numbers for office use only)

	 FORMCHECKBOX 
 American Indian or Alaskan Native  (2-5)
	 FORMCHECKBOX 
 Filipino  (1-6)

	 FORMCHECKBOX 
 Asian  (1-4)
	 FORMCHECKBOX 
 Pacific Islander  (1-7)

	 FORMCHECKBOX 
 Black (not of Hispanic origin)  (3-3)
	 FORMCHECKBOX 
 White (not of Hispanic origin)  (5-2)

	 FORMCHECKBOX 
 Hispanic (4-1)
	 FORMCHECKBOX 
 Declined to state


	How did you learn of the position?

	 FORMCHECKBOX 
 Job Bulletin
	 FORMCHECKBOX 
 College Recruitment

	 FORMCHECKBOX 
 Walk-in
	 FORMCHECKBOX 
 Job Hotline  (Phone/Tape)

	 FORMCHECKBOX 
 Professional Conference
	 FORMCHECKBOX 
 Newspaper

	        (name):      
	        (name):      

	 FORMCHECKBOX 
 SAUSD Employee
	 FORMCHECKBOX 
 Other:      

	
	 FORMCHECKBOX 
 Decline to state


We are an equal opportunity / affirmative action / Title IX employer

Form M2A (Rev. 04/00)

SANTA ANA UNIFIED SCHOOL DISTRICT




HUMAN RESOURCES



1601 E. Chestnut Ave., Santa Ana, CA   92701

CLASSIFIED PERSONNEL SERVICES

Phone: (714) 558-5532
Arrest and Conviction Waiver

Position Applied For:      

Please check one:

 FORMCHECKBOX 
   I have

 FORMCHECKBOX 
   I have never

been convicted for any violation of law, regardless of any subsequent court action of dismissal or expungement. The attached statement, Report of Convictions, gives full explanation, including dates, places, charges, and disposition of all cases. I hereby authorize the Santa Ana Unified School District to obtain an explanation and follow-up information from any relevant law enforcement agency regarding any report of convictions.  (DO NOT include traffic violations involving faulty equipment, parking, unsafe lane changes, or speeding unless a warrant was issued for your failure to appear or failure to pay fine on such violations.) A conviction record is not an automatic bar to employment with the Santa Ana Unified School District.

I understand that FAILURE to account for all convictions above may disqualify me from employment or continued employment by the Santa Ana Unified School District.

	
Signature

	
     
Print Name

	
     
Date


Form M2b

SANTA ANA UNIFIED SCHOOL DISTRICT




HUMAN RESOURCES



1601 E. Chestnut Ave., Santa Ana, CA   92701

CLASSIFIED PERSONNEL SERVICES

Phone: (714) 558-5532
Report of Convictions

	     
Last Name
	     
First Name
	     
Middle

	     
Address: Street
	     
City
	     
Zip

	(   )      
Telephone Number
	     
Title of Position for which applying

	 FORMCHECKBOX 

 Male     FORMCHECKBOX 
 Female
	Hair:      
	Eyes:      
	Birthdate:      
	Drivers License No.:      

	Social Security No.: 
	


	Information verified by: 


WARNING: 
Because of our responsibility to school children and to the public, it is important that we be extremely careful in screening applicants with conviction records. You may be disqualified from an examination, or dismissed from employment with the Santa Ana Unified School District, unless you fill out this form accurately and completely, to the best of your knowledge. In accordance with the Board of Education policies and provisions of the Education Code, all prospective school district employees are fingerprinted, and the fingerprints are submitted for verification of any information given.

INSTRUCTIONS: In the space below, give complete details for every time you have been convicted, fined, placed on probation, or given a suspended sentence for any violation of law regardless of any subsequent court action, dismissal or expungement. (Do not include minor traffic violations such as parking or speeding.) Even if you were told that your record was cleared, you should list all convictions. If you are in doubt, list the convictions and explain. Begin with your first arrest, and provide as much information as you can.

	Approximate date, city and state of conviction
	Offense for which convicted
	Describe briefly the circumstances concerning your conviction including amount of fine, length of jail or prison sentence, length of probation

	     
	     
	     

	     
	     
	     

	     
	     
	     


	USE ADDITIONAL SHEET OF NECESSARY

	I have listed all my convictions and certify that the above is true.

	

	

	Signature
	Date


 FOR OFFICE USE ONLY 








