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Grade Levels: 6, 7, 8

SAUSD Technology Standards: 

4.1.1 Student writes stories and biographies (E)

4.1.3 Student writes a story and includes a graphic (E)

4.1.9 Student proofreads and edits documents (E)

4.5.7 Student publishes an original book (I)

SAUSD Reading-Language Arts Standards: 

II. WRITING

6.2.1 Student writes narratives that include sensory details and concrete language and use a range of narrative strategies such as dialogue and suspense

7.2.1 Student writes a fictional narrative that relates a clear, coherent incident by using well-chosen details.

8.2.1 Student writes narratives that develop a standard plot line, develop complex major and minor characters and a setting, and employ narrative and descriptive strategies such as dialogue and suspense.

6.1.4, 7.1.5, 8.1.5 Student uses correct capitalization.

6.1.5, 7.1.6, 8.1.6 Student spells correctly.

Software: Microsoft Word (Microsoft)

Content Skills: creative writing, capitalization, spelling, following directions

Literature: 

Grade 6 - Motel of the Mysteries by David Macaulay (Houghton Mifflin, 1979)

Introduction to the Lesson

Students enjoy writing stories.  By using Microsoft Word, not only will students be able to present their work in a form that is easy for the reader to read, they will also be able to take advantage of special features such as inserting appropriate graphics and using spell check.  Students will also be able to see how easy it is for them to make corrections after their stories have been edited.  It is important to stress to them that they don't have to retype the entire story, they just need to make the corrections, save using the same name, and print.

Literature Note: As a story starter you may want to introduce 6th grade students Motel of the Mysteries, a satirical book set way in the future. The author imagines that he is on an archeological dig and finds the remains of a hotel room from 1985. The archeologists try to determine what each item is, and their conclusions are a riot! One example is their conclusion that a shower cap was an ancient sacred burial cap. For this lesson, students will have to draw their own conclusions for things that would be found at the school thousands of years from now.
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Lesson Plan

1. Use the steps of the Writing Process to prepare student s to write their story.  All of the prewriting activities can be done before Student goes to the computer.  Students should have at least an outline of their story before they begin at the computer.  You may want them to have a rough draft completed, if time at the computer is limited.

2. Tell students to use Microsoft Word to type their story.  They should input all the text before they take time to change the font, size, style or color of the text.  

3. Remind students to save their work as story followed by their initials.  They should save their file often!

4. Explain to students that they will format the text of their stories. Be sure students are familiar with the following formatting terms:

Alignment - where the text will be placed on the page. You can change the alignment by clicking in the section you want changed and then clicking on the desired alignment button on the toolbar.  Watch for students who center by using the spacebar.

Font - the shape of the letters.  Some examples of fonts are Nadianne, Times, Arial, Comic Sans.
Style - how the letters of a particular font are presented.  All of these letters are the same font but are in different styles: bold, italic, underline, strikethrough, shadow.
Size - Text size is measured in points.  This text is   8 point, 12 point, 18 point.
5. Remind students that to change the font, style, or size of the text, they will need to highlight the text they want to change first, then click on Format, select Font.  A box will appear from which they can select Font, Style, Size, Effect, and Color for the text they have highlighted. 

6. You may want to limit students to a few font choices such as Times New Roman, Arial, Courier, Geneva, and Helvetica.  You should also remind them not to use effects such as strikethrough, shadow, or outline since these effects make it harder for you to read their stories.  Colors should not be used unless they have access to a color printer.  Text that is written in pale colors will appear as light gray on black and white printers.

7. Tell students to be sure to spell and grammar check their stories. To access the spell check feature, students need to click on the Tools menu and then select Spelling and Grammar.

8. Remind students to proofread their documents for correct capitalization and punctuation.  You may want to have Student print a "rough draft" to be edited either by yourself or their peers.  

9. Remind students that they can make corrections by clicking the mouse next to the word they want to change, erase the letter or word and type in the correction.  Be aware that some students may have the misconception that they need to retype the entire story from the beginning.

10. After their story is typed, proofread and the corrections are completed, Student will add a graphic. Students should place their cursor at the part of the page where the graphic is to be inserted. To add the graphic, students should click on the Insert menu and select Picture and Clip Art. Be sure students click on the Clip Art tab at the top of the screen. Then, they can click on any topic that relates to the story. Students can scroll to view the clip art available in that topic. When they find the graphic they want, they should click on it and then click on the Insert button.

11. Students can manipulate the clip art in the following ways:

· Change the size of the picture by clicking on and dragging the “handles” on the corners of the picture

· [image: image3.wmf]Move the picture by clicking on the center of the picture and dragging the picture to the place they want it

· Make the text wrap around the picture by clicking on the “Text Wrapping” icon on the Picture Toolbar and selecting the manner in which they want the text to wrap around the picture.  (Note: If the picture tool bar is not on your screen, click on View, then select Toolbars, then select Picture)

12. Remind students to check to make sure their name is typed on their document.

13. Students should print the final copy of their paper.

14. Remind students to always quit or exit the program when they are finished for the day so that the computer is ready for the next student to use.

Assessment Criteria

Student wrote a story.

Student formatted the text correctly.

Student used correct capitalization and punctuation.

Student used correct spelling.

Student inserted appropriate clipart.
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1. Open Microsoft Word.

2. Enter the text of your story.  (Do NOT change the Font, Style, Size, or Color of the text until Step 5)

3. Remember to type your name on your document.

4. Save your work as story followed by your initials.

5. Format your text:

· Highlight the text you want to change.

· Click on Format and select Font.

· From the Format box, select the Font, Style, and Size of text you desire.

6. Check your spelling by clicking on Tools and selecting Spelling and Grammar.
7. Proofread your document to check for punctuation and capitalization errors.
8. Print a copy of your "Rough Draft" and save your work again.  Quit out of the program.
9. Have someone else proofread your story.
10. Open your file again by clicking on it.  Make the changes you need to in your story.  (Note: Move the mouse to the place in your document that you need to change then click the mouse.  The cursor will not be where you need it.)  Remember to save your changes!
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11.  Add a graphic to illustrate your story. 

· Click on the Insert menu and select Picture and Clip Art. 

· Click on any topic that relates to your story. Scroll to view the clip art available in that topic. 

· When you find the graphic you want, click on it and then click on the Insert button.

12. You can manipulate the clip art in the following ways:

· Change the size of the picture by clicking on and dragging the “handles” on the corners of the picture

· Move the picture by clicking on the center of the picture and dragging the picture to the place they want it

· [image: image6.wmf]Make the text wrap around the picture by clicking on the “Text Wrapping” icon on the Picture Toolbar and selecting the manner in which they want the text to wrap around the picture.  (Note: If the picture tool bar is not on your screen, click on View, then select Toolbars, then select Picture)

13. Check to make sure your name is typed on your document.

14. Print the final copy of your paper.

15. Remember to always quit or exit the program when you are finished for the day so that the computer is ready for the next student to use.
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Assessment Rubric

	Criteria
	4

Advanced
	3
Proficient
	2
Basic
	1
Below Basic

	Student wrote a story.


	Story was excellent.
	Story was good.
	Story was acceptable.
	Story was poor.

	Student formatted the text correctly.


	Student followed all the directions for formatting Text.  Document is easily read.
	Student followed most of the directions for formatting the text.
	Student followed some of the directions for formatting the text.
	Student did not follow any directions for formatting the text.

	Student used correct capitalization and punctuation.


	Story contained no capitalization or punctuation errors.
	Story contained only one or two capitalization or punctuation errors.
	Story contained three or four punctuation or capitalization errors.
	Story contained five or more punctuation or capitalization errors.

	Student used correct spelling.


	Story contained no misspelled words.
	Story contained one or two misspelled words.
	Story contained three or four misspelled words.
	Story contained five or more misspelled words.

	Student illustrated the story with appropriate clipart.
	Graphic illustrates the content of the story and is manipulated so that it is an appropriate size and text is wrapped around it.
	Graphic illustrates the content of the story but is not manipulated so that it is in an appropriate position.
	Graphic doesn't illustrate the content of the story.
	Story doesn’t contain a graphic.


� EMBED MS_ClipArt_Gallery  ���





� EMBED MS_ClipArt_Gallery  ���





� EMBED MS_ClipArt_Gallery  ���





� EMBED MS_ClipArt_Gallery  ���





� EMBED MS_ClipArt_Gallery  ���








©Santa Ana Unified School District

LA01 Write A Story



Page 1 of 6 

_1004271976

