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Grade Level: 8

Technology Standards: 

3.7.3 
The student sets preferences (M)

3.7.9 
The student uses text formats such as indents, drop cap, alignment, and hyphenation (M)

4.1.4 
The student writes business letters (E)

4.5.5 
The student designs and creates an advertising piece for a product or service (E)

4.5.6 
The student designs and creates a tri-fold pamphlet for an issue, product, or event (I)

SAUSD Reading-Language Arts Standards: 

8.1.6
 The student revises writing for word choice, appropriate organization, consistent point of view, and transitions among paragraphs, passages, and ideas

8.2.4 
The student writes persuasive text that arranges details, reasons, and examples effectively anticipating and answering reader concerns and counter-arguments

8.2.5 
The student follows the conventional style for the type

8.1.1 
The student edits written manuscripts to demonstrate control of grammar

8.1.5 
The student uses correct punctuation and capitalization

8.1.6 
The student spells correctly

CA Social-Science Standards: 

8.15.3 The student draws from biographies to describe inventors such as Thomas Edison, Alexander Graham Bell, and Eli Whitney, the inventions and technological developments of the time, and the incentives that prompted inventions in transportation, communication, agriculture, industry, education, and medicine that improved the quality of life
Software: Microsoft Word (Microsoft)

Content Skills: inventions, research skills, persuasive writing, capitalization, punctuation, spelling, grammar, business letter writing, following directions

Introduction to the Lesson

In this lesson, students will create a tri-fold advertising piece for an invention created during the period from the American Revolution to 1914. They will use Microsoft Word to write a business letter to include in the advertising. You may want to mention to students that in the next lesson, they will create a video commercial for the invention.
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1. Discuss with students some inventions during the time period from the American Revolution to 1914. List these inventions on chart paper.

2. Explain to students that they will be creating an advertising piece for any one invention listed. They are to make the piece a tri-fold advertisement and it should include a letter from the inventor. Students should research the invention and note its benefits prior to creating the ad piece. They should also be sure to know something about the inventor so they can write the letter.

3. After students have gathered the information they need, they can use Microsoft Word to write the business letter from the inventor. It should include some basic information about the inventor and why he or she invented the product. They should use the proper business letter format and be sure to spell check by clicking on the Tools menu and selecting Spelling and Grammar.

4. When they have finished, they should save the file as letter followed by their initials and then quit or exit the program.

5. [image: image3.wmf]Now students are ready to create the ad piece. Open a new blank document and click on the Format menu and select Document. This brings up the Document Setup page. Under the layout tab click on the Page Setup button, click on the wide landscape button and click OK. Then, under the margins tab they should change the margins to .25 on the left and right, .5 at the top and bottom. After they have entered these preferences, they can click OK. 

6. Now, students need to make the columns. So, they should click on the Format menu and select Columns. Then, they should type in 3 for columns and .25 for space between. Now, the piece will be tri-fold.

7. [image: image4.wmf]Now students can create the text boxes to enter the text. Show students to use the drawing toolbar and click on the textbox tool, then click inside the document to draw the boxes. Show students how to use the rulers to help them measure how large the text box will be

8. To enter text, they should click inside the text box. They can begin typing the ad copy. They should type in all the text and then format it.

9. [image: image5.wmf]Tell students that they can format the text after it has all been entered. Just as they have done in Microsoft Word, they must highlight text before they can format it. Once they highlight the text to change, they can use the formatting toolbar to change the font, size, and style. Tell them to get creative and make the ad look good. 

10. Students can also change the color of the text. After they highlight what they want to change, they can select any color from the font color palette on the formatting toolbar.

11. Show students how to change the alignment of the text. This needs to be accomplished using the formatting toolbar. Tell students to highlight the text they want to change the alignment of, then click on the alignment they want.

12. Finally, students should import the business letter they wrote. They need to create a text box for the letter. Once the box is drawn, they can import the text. They should click on the File menu and select Place. Then, they should locate and open the file they saved as letter followed by their initials. The text should appear in the text box they created.

13. If students want to, they can add a graphic to their ad. If a scanner is available, it would be a nice addition to scan in a picture of the invention from a history book. To add a graphic, students need to first create a textbox. Once they have created the textbox, they should click on the Insert menu and select Picture and From File. Then, they should locate and open the file they saved. The picture should appear in the picture box.

14. When students are finished, they should save the file as invent followed by their initials, then print their work.

15. Remind students to quit or exit the program so that the computer is ready for the next student to use it.

16. You may want to review the steps on the activity card with students so that they may work independently at the computer.

Assessment Criteria

The student wrote a business letter.

The student imported the business letter.

The student designed an advertising piece for an invention.

The student made the advertising piece tri-fold.

The student used correct capitalization and punctuation.

The student spelled all of the words correctly.
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Session One

1. Research an invention and note its benefits also be sure to know something about the inventor. Open Microsoft Word.

2. Type a business letter to the inventor. Include basic information about the inventor and his/her invention. 

3. Check spelling by clicking on the Tools menu and selecting Spelling and Grammar.

4. Save the file as letter followed by your initials.

5. Quit or exit the program.

Session Two
1. Open Microsoft Word.
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2. Click the File menu and select New Blank Document to create a document. Then, set the preferences under Format, Document. The page setup should be set to Landscape and margins should be set at .25 for the inside, outside and gutter and .5 for the top and bottom.

3. Make the ad piece tri-fold. Click the Format menu and select Columns. Then, type 3 for the number of columns and .25 for space between. You will want your document to be two pages following this format:



inside of trifold, text may flow.
   Inside flap
back
front
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4. Select the textbox tool (from the drawing toolbar) and create textboxes for the ad copy. Then, type in the text, be sure to use persuasive language!

5. Format the text by highlighting it and then using the formatting toolbar. Change the color of the text using the font color palette.

6. Change the alignment of any of the text using the Formatting toolbar menu.

7. Import the business letter. Create the text box, then, click open your letter document, select all and use the Edit menu and select Copy. Now use the Window menu, select your ad piece, then use the Edit menu and select Paste. The letter should appear.

8. Add any graphics. Draw a textbox. Then, click on the Insert menu and select Picture, From File. Open the graphic file you saved.

9. Save the file as invent followed by your initials.

10. Print.

11. Quit or exit the program.
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Assessment Rubric
	Criteria
	4

Advanced
	3
Proficient
	2
Basic
	1
Below Basic

	Student wrote a business letter.


	Letter was excellent.
	Letter was good.
	Letter was acceptable.
	Letter was poor.

	Student created an advertising tri-fold.


	Student followed all the directions for formatting the tri-fold.  Document is easily read.
	Student followed most of the directions for formatting the text.
	Student followed some of the directions for formatting the text.
	Student did not follow the directions for formatting the text.

	Student used correct capitalization and punctuation.


	Tri-fold contained no capitalization or punctuation errors.
	Tri-fold contained only one or two capitalization or punctuation errors.
	Tri-fold contained three or four punctuation or capitalization errors.
	Tri-fold contained five or more punctuation or capitalization errors.

	Student used correct spelling.


	Tri-fold contained no misspelled words.
	Tri-fold contained one or two misspelled words.
	Tri-fold contained three or four misspelled words.
	Tri-fold contained five or more misspelled words.

	Student illustrated the tri-fold with appropriate clipart.
	Graphic illustrates the invention or inventor and is manipulated so that it is an appropriate size and text is wrapped around it.
	Graphic illustrates the invention or inventor but is not manipulated so that it is in an appropriate position.
	Graphic doesn't illustrate the invention or inventor
	Tri-fold does not contain a graphic.
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